Borough of Woodstown

Landlord Annual Registration Form

PO Box 286, 25 West Avenue
Woodstown New Jersey 08098-0286
(856)769-248S Fax: (856) 769-9462

Instructions: The annual registration form must be submitted to the Borough of
Woodstown Housing Office on or before April 1¥ of each year. There is no annual
cost per unit to register. If the owner of a rental unit fails to register the unit as
required by Municipal Code Chapter 65-9 and 65-10. And such failure continues for
thirty (30) days after the deadline for registration, the Certificate of Occupancy will
be revoked. The unit will be required to be inspected and the owner will be required
to pay the inspection fee of $100.00 dollars before a new certificate of occupancy
shall be issued. Before any new tenant may occupy any unit a new Certificate of
Occupancy is required. Applications can be obtained on the Borough of Woodstown
web site at historicwoodstown.org under the tab forms and reports.

If a valid certificate of occupancy is in effect. A landlord may obtain a new certificate
of occupancy for the balance of the registration term if there is a change of tenant.
Before such a new certificate of occupancy can be issued. The landlord must pay an
inspection fee of twenty-five dollars ($25) to the Borough of Woodstown. The rental
unit and rental unit premises shall be in a condition approved by the Housing Officer
for the issuance of a certificate of occupancy.

Before submitting: Annual registration must be completed with all information and
signatures of Owner /Agent and Tenant.

Frank Mitchell
Housing Officer

Streets & Roads, Water, Sewer, Buildings & Grounds Departments



Borough of Woodstown
Landlord and Tenant Registration Form

Registration Year Date:

Property Address:

Block Lot Unit Number

Number of bedrooms per unit

OWNER INFORMATION
Owners Name:

Business Address:

City, State, Zip:

Business Phone Number:

MANAGING AGENT OR SUPERINTENDENT INFORMATION

Managing Agent / Superintendent Name:
Address and Unit Name:

City, State, Zip:

Phone Number:

TENANT INFORMATION

Number of Tenants:
Print Names of Tenants:

Streets & Roads, Water, Sewer, Buildings & Grounds Departments



